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Recruitment Agreement 

The following agreement constitutes the relationship and commitments  

 

BETWEEN   JT CONSUTLING MANPOWER CO., LTD.       (The Company) 

 

AND         ..............................................................          (The Client) 

 

The following stipulations apply to the relationship between both parties, company and client together.  

I. Recruitment Process 

1. The Client shall sign and seal this agreement and return its copy to JT Consulting Manpower Co., Ltd. (hereinafter 

referred to as ‘the Company’) by means of fax, mail or E-mail. Once receive it, the Company shall enter the 

recruitment process.  

2. The Company shall select candidates that match the client’s preferences, explain the job description and 

employment conditions, confirm the candidates’ interest. Thereafter, the Company shall deliver the candidates 

resume and/or other documents by means of fax, mail or E-mail.  

3. If the client would like to interview candidates, the Company shall adjust date / time and place of an interview. the 

Company may recommend the client to conduct the interview at the client’s office because the candidates may 

ascertain working conditions such as commuting means. However, the Company shall set up the interview at the 

Company’s office and other locations according to the client’s request.  

4. The Company shall reconfirm the interview date with the candidates before actual date to prevent the interview 

decline.  

5. After finished interview, the Company shall ask feedback from the client and make final confirmation of the 

candidates’ intention if they like to join the client’s company. 

6. In the event that the client decided to hire the candidates (hereinafter referred to as ‘the personnel’), the client 

shall send the Company a copy of the Letter of Appointment with signature signed by personnel and the client.  

** In the case that the candidates do not meet the client’s requirements at the time of sending the candidates’ 

resumes and/or interviewing, the Company shall continue to propose until the client find appropriate personnel. 

 

II. Recruitment Service Fee 

`1.  Recruitment Service Fee is 2 months of personnel total salary (Basic Salary and other allowances) 

**Included benefits, position allowance, language allowance and other fixing allowances 

2.  Payment, the client shall pay 2 times in total. First payment shall be paid on the day which the personnel starts 

working, and the second payment shall be paid 3 months after the personnel started date ** 7 days after issued invoice. 
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3.  Recruitment service fee only charges upon a successful placement, in case that the personnel introduced  

by the Company is not employed, there is no charge.  

4.  In case the personnel have any reasons subject to the failure during guarantee period, it is client’s responsibility to 

notify The Company by written notice with related-leaving documents; letter of resignation/dismissal within 7 days 

after the personnel resigned. The company will not charge the client for second payment. 

 

III. Guarantee of Placement  

1. Guarantee of Placement period is 3 months from the start of employment. 

2. In the event that the personnel introduced by the Company leave or vacate or otherwise “quit” their employment 

with the client, the Company will backfill this position with another equally qualified candidate within a reasonable 

time frame which shall be limited to 1 personnel with the same job title and same position. 

3. When the new personnel have completed 3 months of employment. The company will charge the client for the 

second payment. (One month of the candidate’s total salary with 7 days credit term.)  

 

IV. Confidentiality Obligation 

All information concerning placement referral by the Company shall be personal information. In addition to 

protecting personal information, the Company shall comply with obligation to keep any secrets which has come to 

be known in the course of the Company’s service. 

 

V. Accountability and Candidates Ownership  

1. The Client is responsible to make the decision of employment and it is in account for the client’s accountability,  

the Company is only sourcing candidates and introducing candidates upon requirements given by the client. 

2. Upon execution of this agreement, the company is immediately tasked with sourcing candidates for the positions 

provided by the client. The company retains “consent to represent” otherwise known as “ownership” In case the 

client decides to employ the personnel who once has been introduced by the Company and was rejected within 12 

months. If hired, it shall be considered that the placement made by the Company. The client agrees to follow the 

regulation of payment conditions. The same shall apply hereafter if the client introduce the said personnel to a third-

party employer. 

 

 

 

Signature..............................................................                 Signature.............................................................. 

THE CLIENT                            JT CONSULTING MANPOWER CO., LTD  

Date……/……/…….                       Date……/……/……. 

Authorized Name: ……………………………..            Authorized Name: ………………………………. 

SEAL SEAL 

 


